Narinder Kaur
D-57, Street No.3  Laxmi Nagar Delhi 110092                           email gurdita@yahoo.co.in
OBJECTIVE:
Translator
HIGHLIGHTS OF QUALIFICATIONS
· Over 20 years experience as Translator
· Proficient in computers; MS Office, Internet, Information retrieval softwares
· Adept in ensuring authentic translation, proof reading & editing
· Very melodious and modulated voice 

· Committed to go an extra mile to make a difference

· Equally effective working alone or as a member of a team

· Ability to consistently delivery quality services timely and fast
· Excellent interpersonal communication skills with fluency in English, Punjabi and Hindi
· The documents can be delivered in XML, html, doc, wav, PDF, MS Word, MS-EXCEL, TIFF, RTF, JPEG, TEX, TXT, HTML, EPS, QuarkXpress, PageMaker, InDesign, Chart, Graph, Database and report format
- Adobe Acrobat Professional, Adobe Photoshop, Corel Draw, Microsoft Office , and WordFast
· Unicode font are used
Native Language(s): Hindi and Punjabi

Target Language(s):English, Hindi and Punjabi

Source Language(s): English, Hindi, and Punjabi
WORK EXPERIENCE

Translator / Newsreader

1986-2006

All India Radio, New Delhi, India

· Carried out  Translation work 

· Editing work done and read news in Punjabi on the National broadcast
· Done voice over and anchored various documentary films and advertisements

· The documents can be delivered in XML, html, doc, wav, PDF, MS Word, MS-EXCEL, TIFF, RTF, JPEG, TEX, TXT, HTML, EPS, QuarkXpress, PageMaker, InDesign, Chart, Graph, Database 
and report format
· Adobe Acrobat Professional, Adobe Photoshop, Corel Draw, Microsoft Office , and WordFast
EDUCATION
Masters in Punjabi

1980
Delhi University, New Delhi, India

Certifications and Professional Affiliations:
I was approved translator English to Punajbi and Punjabi to English at All India radio - National Broadcast of Govt. of India and worked there for 20 years
Specialization(s):
Advertisement/Marketing, Aerospace/Aeronautics, Agriculture/Environment, Architecture, Arts, Automation/Engineering, Biochemistry, Biology, Chemistry, Communications, Patents/Intellectual Property, Cooking/Food/Beverages, Education/Training, Song lyrics/Poetry, Fashion/Clothing, Film - Theatre, Financial/Economics, Hardware/Construction, Health and Beauty, History, Hospitality Industry, Insurance, Internet/Multimedia, Computers/IT, Journalism - Press, Legal, Literature/Publishing, Medical, Military, Music, Instructions/Manuals, Physics, Politics, Psychology/Psychiatry, Real Estate, Social Sciences, Sports, Media/Broadcasting, Theology - Religion, and Veterinary/Animals

Sample Translation : 

Shaw offers you several options for contacting us regarding inquiries, support and bill payments. Contact your Local Shaw office at the telephone number(s) shown on the front of your bill. Visit our web sites at shaw.ca, support.shaw.ca or start.shaw.ca

 ਸ਼ਾਅ ਤੁਹਾਨੂੰ ਕਈ ਵਿਕਲਪਾਂ ਦੀ ਪੇਸ਼ਕਸ਼  ਕਰਦਾ ਹੈ ਜਿਸ ਰਾਹੀਂ ਤੁਸੀਂ  ਪੁਛਗਿਛ, ਮਦਦ ਅਤੇ ਬਿਲ ਦੀ ਅਦਾਇਗੀ ਸਬੰਧੀ  ਜਾਣਕਾਰੀ ਲਈ ਸਾਨੂੰ ਸੰਪਰਕ ਕਰ ਸਕਦੇ ਹੋ । ਤੁਹਾਡੇ ਬਿਲ ਦੇ ਸਾਹਮਣੇ ਵਾਲੇ ਪਾਸੇ ਦਿਤੇ ਗਏ ਨੰਬਰਾਂ ਓਤੇ ਆਪਣੇ ਸਥਾਨਕ ਸ਼ਾਅ ਦਫਤਰ ਨਾਲ ਸੰਪਰਕ ਕਰੋ । ਸਾਡੀ ਵੈਬ ਸਾਈਟ ਵੇਖੋ shaw.ca, support.shaw.ca. ਜਾਂ start.shaw.ca

